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Higher Level Teaching Assistant Preparation
Pre-Course Checklist

This check list should be completed by the candidate with a colleague. This colleague should have qualified teacher status.
Please remember to sign at the end of the checklist.

	Name of candidate:
	

	School:
	

	Name of colleague:
	

	Role of colleague:
	

	Frequently

Sometimes

Never

Have you had opportunities to work with individual pupils either in a class base or in a withdrawal setting?

Have you had opportunities to work with small groups of pupils?

Have you had opportunities to teach whole classes without the presence of a qualified teacher?

Have you had opportunities to plan alongside teacher colleagues?

Are you involved in the selection and preparation of learning resources? 

Have you had opportunities to communicate with parents or carers?

Are you involved in assessing pupil progress?

Do you contribute to recording pupil progress?

Do you work with pupils with SEN?
Do you work with pupils with disabilities?
Do you have opportunities to direct the work of other adults?

Yes

Partly

No

Do you have sufficient capability in ICT to carry out your role?

Are you aware of frameworks and guidance to support the curriculum and other aspects of school life?

Yes

Partly

No

Are you aware of the school’s policies for behaviour management? 

Have you been able to develop an area of expertise?

Course venue:
	


	
	Yes
	No

	Do you have an appropriate qualification in English at level 2 or above (usually GCSE grade C or above / O- level / CSE grade 1 / Adult Literacy Level 2 / A level)
	
	

	Do you have an appropriate qualification in Mathematics at level 2 or above (usually GCSE grade C or above / O- level / CSE grade 1 / Adult Numeracy Level 2 / A level)
	
	

	Please note that original certificates must be seen and these should be brought to the first day of the preparation course. Candidates who do not have the appropriate qualifications or cannot locate the original certificates should contact the HLTA office at Leeds Trinity University as soon as possible on 0113 283 7100 extension 544


Candidate’s signature: 

Colleague’s signature: 

Date: _____________

Please return this form before the start of the course
as an email attachment to:

hlta@leedstrinity.ac.uk

or by post to:

HLTA 

David Snowdon
Leeds Trinity University
Brownberrie Lane

Horsforth

Leeds

LS18 5HD

